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1. Once logged in to the Suraksha application, Click on 'Scheme Approval/SFE' button in the home
page to navigate to Scheme/Application page
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2.a) In addition to that, from the Home page, user can also navigate to the Scheme/Application
page by clicking on the 'Apply Now' button
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2.b) On Clicking the 'Apply Now' button, the 'New Application' popup will be displayed. From the
'Choose Application Category' dropdown, select 'Scheme Application' from the list
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New App[ication Select “Sscheme Application’ from the items
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dropdown
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2.c) From the 'Choose Application Type' dropdown, select between 'New Application' or 'Addition’,
depending on whether the scheme to be submitted is 'New' or an 'MV Addition'
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2.d) Click on 'Create' button to navigate to Scheme/Application page
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4. .In 'Scheme/ Application' page, under 'Installation Details' tab, fill in the fields with appropriate
values. All mandatory fields has to filled in, they are marked with red asterisk symbol.
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5..0n Clicking the 'Add Contractor' button, the 'Contractor Details' popup will be displayed
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6. On Clicking the 'Add Supervisor' button, the 'Supervisor Details' popup will be displayed
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8. Upon adding the contractor and supervisor the page will look like this and the contractor and
supervisor details will be added to the bottom of the page
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9. a) If the contractor details are already saved at earlier stage, Select a 'Class' from class drop down
enter 'License Number' in the license number field and click on 'Check Availability' button
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9. b) The Contractor Name and License Validity will be populated in the respective fields
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9. ¢) Click on Add Contractor button, to add the contractor details and the same will be displayed at
the bottom of the page
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10. a) If the supervisor details are already saved at earlier stage, Select a 'Class’ from class drop
down enter 'License Number' in the license number field and click on 'Check Availability' button

=I%-

SURAKSHA x

« c @ e o O 0 n o =

s e tio n Marme' Flagedw
Ty Nt KEER et ! KRE ‘ -
S munieatien Addwse

Coahazi) Gare salvet s -
Tatme Namas Compuctsl Liswrse [heek Avallatidny

Puarmhar
Zo e Erva i R

Czatanr Name
Fhane Marnse

Licermm ' led ity
e llaten Landmark* $1iu vew exme

ick on Chedk
' Avaltability butron
tear Faperdset Cles 24 * | § 1o retrieve the
L0
Charree Saleqr Dstrict - Fapeessc: Pt | Checy Acninbalny |13
' Nurebert
o hiodt wsee Lecal Body Type -

Npermaot Yerme
PurckayesMunicasling alaet Paachaym/ Minicipalay Do (=

Fann sy
Zproasor’

3

10. b) The Supervisor Name and License Validity will be populated in the respective fields
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10. c¢) Click on Add Supervisor button, to add the supervisor details and the same will be displayed at

the bottom of the page

SURAKSHA x
“ c @
SURAKSHA x
“ c @

wx. - QO n o =

i oo @ O n o =

ommxc.u- Otk tants I rymae Dot .

A M P e

Comanme e

fon rascson

Astinss”

Connnme W nvie

Comsan Esar

Fraoes hawba

beata Mtion Landman®

Enmer

Dzt

Lacy bodr”

Fanchipet Manepuiny)
Covpoownoe®

winin

sadaadand

patnanad

daggrar s

mnan

ihthe

ated!

e

Mascgaly

Kazapgans

Licenne  Vahidiny

Parese TN
KALD Lectze’ (Ntiaie e -
Commuriv £ as* Sadent thren '}

o [virin
Nasber

Coomarme e

Liswane Wity

Fowpern e Cons® Sakzt slans -

hawbar

Exstmboe hama

{e]

Pt Vo ey

Parmit  Vahidiny

Name Mumbesr Date Olass Address Action Name Member Dute Class  Address  Action
Adwar 111 0062019 O B Avinard 111 10082008 64 a Uick on Mext bullon o
navigate to Gensesal
Detalls tah
L AL
— T — T i 1 - T _———————————— ]

11. Upon entering all the appropriate fields, on selecting all drop downs and upon adding the
contractor and supervisor, click on Next button to navigate to 'General Details' tab
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12(a). In the General details tab, first the type of installation has to be selected (EHT/HT/MV)

heme / Application form

Installation Details @ Genaral Details

Technizal Details

Paymant Datails

Type OF Installation

EHT HT kAW
Crarn Property 7 ='fas = hio Fauk Lawal
Calzulation®
Ay otherdetails
required for . R
sarutiny 4 Earthing Calkzulation®
SubStation
Busduct Dasign

Schamatic Diagram

Hama

# Attachment Mame

+ Fravious

Dazlaration Form®

Zrernars hip Cartificata®

Woltage Drop
Cakulation

Attachment file

Mo Recerds Found

Choose file | hofile ohosen

Choose file | kofile ohosan

Choose file | hofile ohosen

Choose file | kofile ohosan

Choose file | hofile ohosen

Choose file | hofile chosan
Choose file | kiofile ghosen Upkad
Attachment File Actions
hlaxt

12 (b) Then, all the relevant documents has to be uploaded in the spaces provided, including the

Schematic diagram, and click 'Next' to navigate to the 'Technical Details' subtab.
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Eub Etation

Tezhnizal Details
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Fault Level

Cakzulation®

Earthing Calzulation®
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Ceclaration Form®

Zrernarship Carnifizata®™

Wolagae Crop
Cakulation

Choose file | hofike chosan

Choose file | Kaofile shosen

Choose file | Kaofile shosen

Choose file | Kaofile shosen

Choose file | Kaofile shosen

Choose file | Kaofile ehosen

Schematic Diagram

hame= Attazhmant file Choose file | hofile chosan Upload
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13(a).Under technical details, the details of equipments proposed in the schematic has to be
entered, viz. Transformers, Generators, Panels, Load, etc. by clicking on the 'Add Equipment' button.

Scheme / Application form

Installation Letails Genaral Letails @ Technical Letails Payment Details

Technical Details

Equigument Detois

# Category Fee Total {Rs}

he Reccrds Feund

Total Inspeation Fae:dy-
Sarutiny fee to be paid [75% of the total fae): 0
Refarance Wumbar
EquiMments
a) fue allequipmants constructed and erected in accordance with 151

spacifizations and coda of pragtize?

b Lo allequipmants satisfy condition of tha suppliers?

4] fura thase to be araztad antirely within the property of consumar?

4 Pravious

Action

TOTAL © 0v-

Add Equipment +

Choosa

Choosa

Choose

hlaxt

13(b).Once the equipments are added, the system will calculate the total inspection fee and scrutiny

fee to be paid.

13 (c). After selecting the choice options for the questionnaire listed under the 'Equipment details'

table, click next

14(a)Upon clicking next, it will be navigated to 'Payment details' sub tab, under which the office to
which the application is going to be submitted, the scrutiny fee calculated details etc. will be

displayed.

Scheme / Application form

Installation Datails Ganaral Details Tazhnical Latails @) Faymant Catails

Dffice Datailg
Applization going to submit Office of the Deputy Chief Hectrical Inspectaw [Eranakulam |

Fae Details
Taotal Inspeztion Faa: 1,680/

Szrutiny fea to be paid [75% of the total fas): 1,260
Total Baruting fas paid: &f-

Balanza Amount: 1,260

Fayment Details

Payment Mode Gfffne - Onlne

4= Pravious

Finish
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14 (b).The applicant can choose to opt for online as well as offline payment, by selecting the

'Payment mode'.

Scheme { Application form

Installation Cetails Ganaral Latails Tazhnizal Details .Fa}'ment [atails

Dffice Details
Applization going to submit Office of the Deputy Chief Hectrical Inspectaw [Eranakulam |

Faa Details
Taotal Inspeztion Faa: 1,680/

Ecrutiny fae tobe paid [75% of the total fag): 1,260
Taotal Seruting faz paid: O

Balanca Amount: 1,260/

Fayment Details

Paymant Moda Gfffme - anline

+ Pravious Finish

14(c).Once 'Online payment' is selected, the page will be redirected to e-treasury's payment portal,
at which the full Scrutiny fee calculated by the system has to be paid.

14(d).If the applicant selects 'offline' mode, the details of the JSK chalan or Treasury chalan can be
entered and added using 'Add Chalan' button. Multiple chalans can be added in this manner.

Scheme / Application form

Installation Cetails Ganaral Letails Technizal Letails {8} Payment Details

Dffice Details
Applization going tosubmit Offiee of the Deputy Chief Bectical Inspectar [ Eranakulam |

Fae Details
Total Inspeation Fee: 1,620

Sorutiny fae to be paid (5% of the total fae): 1,260
Total Saruting fae paid: Oy

Balange Amount: 1,260

Fayment Details

Paymant Moda * offfne * online Traasury / JSK Addrass
g

Paymant through Choosa Paymant koda v

Challan ¢ Recaipt
Haad of Bzcount hoose szoount Head L4 Humbear

Amount
Aooount Wumbar

o Paymant Data®

Treasury District Choosa District v
Traasury /15K Mama
4= Prawious Finish
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15 (a). Once the payment details are added, click on 'Finish', upon which the 'Common Application

form' will be displayed.

Commoen Applicaticn Form

Name OF Installation test Postal Address For Communication
Email ID a@b.o test address
Fhene Mumber BTA500933

Type Of Dwnership

District Eranakulam Congumer Mumber

Mame Of Electrical Secticn Amballoor

Mame Of Gontractar, Mo & validity

Wivek , 12348, 12-12-201%

Mame Of Superviser Fermit ke & Validity Ass 12345 | 0B-06-2020

Wwhather The Installaticn |1z Maw Yag

If The Fropesal 1s For addition Or Alteration To The Existing Installation

a). Whethar Copy of the existing approved drawing

submitted alang with the propesal

b). Whethar Copy of the axisting sancticn arder

submitted aleng with the scheme

Transformer Capacity (If applicabla) 320 kvA

Generator Capacity (If applicable)

Total Gonnected Lead

Equipments

Category Bquipment Capacity Unit Quantity Fee / Quantity

Equipment Transfermar-HT 320 kWA 1 E2E

Payment Details
Treasury / Treasury / JSK  Challan/ Receipt

Head of Account District JSK Hame Address Mumber
Feas for scheme approval and inspections Wayanad agadadadad gaas 2323

under CEA Regulaticns

Total Fee Faid

Specimen Signature Of Autherised Person

Total {R&)

T6E0.00Y-

Amount{Rs)

000,00

1000

Payment
Date

18-03-
2019

15 (b). Click on 'Submit' to submit the application in SURAKSHA. Once submitted, a receipt will be

generated, which contains the 'Application No' and other basic details related to the scheme

application.
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Government of Kerala

Department of Electrical Inspecterate

Dffice of the Office of the Deputy Chief Electrical Inspectar
Yyttila Janatha Junctien, Kochi, Ernakulam,

Eranakulam &E201G

Fhene: 04242307309

Email:dyceiskm@mceikerala.gov.in

website: www.ceikerala.gov.in

Mame test

Application Mo DEA002R03201S

Censumer Mame test

Addrezs test address

Email a@b.c

Mckile R i K

Land Fhone

Submitted To Dffice of the Deputy Chief Electrical Inspactor
Furpose Scheme f Application

Amzunt 1000 -

16.The applicant can view the applied application and its status by clicking Applications> Applied.

HIME LASHBCARD ( vipin v

Loplied
Drafts Applied Approved Sancticned Fericdical Defect Reported

Applied Application List

Application | Application Date of Installation
Type Mumber/File Mumber | submission | Mame Office Status Aotion

Gcheme 0B20028032019 20-03-201%  test Dffice of the Deputy Chief Electrical Submitted
Application Inspactor (Eranakulam)

17.The print out of CAF (Common application form) can be taken by clicking the PDF link shown
against each application. The consumer has to take print out of CAF, and submit only the signed
schematic drawing and chalans if any in original, and shall be submitted to the office mentioned in
CAF/Receipt, receiving upon which the processing will start from office side..
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